ECKERD COLLEGE 
Application for Professional Development Scholarship

 GUIDELINES
1. Staff who have been employed at least one year are eligible to apply for scholarships to help fund workshops or staff development opportunities that will equip or enhance skills directly related to the employee’s position.  The maximum amount of the award is up to $500/per scholarship.

2. Employees who are approved to receive the Eckerd College Staff Development Scholarship may not be able to reapply for the program until the following academic year.
3. To apply for the scholarship, complete the application and submit it to your supervisor for approval.  A supervisor’s memo must be attached to the application to support a work-related workshop or seminar.  
4. An application with supporting documentation must be submitted each time you want to use the scholarship.  If your application is not approved, you or your supervisor will be notified prior to registration.
5. An employee on partial or full leave of absence will not be eligible for the scholarship.  This includes FMLA leave.
6. Supervisors and Faculty may nominate employees for this award.
7. The application for the scholarship is located on the Eckerd College Website under Human Resources, and listed under Staff Development. 
8. Deadline dates are the same every year.  If the dates fall on a weekend (Saturday or Sunday) then the due date will be the Monday immediately following.  In the case where Monday is an observed holiday, the due date will be the Tuesday immediately following the holiday.  
	Application 

Deadlines
	Notification 

Date


	Effective 

Date

	November 30
	December 15
	1st Quarter:

January – March

	February 28
	March 15
	2nd Quarter:

April – June

	May 30
	June15
	3rd Quarter:

July – September

	August 30
	September 15
	4th Quarter:

October - December


	Name
	
	Academic Year:
	

	Title
	
	Department
	

	Date of Employment
	
	Today’s Date
	

	
	
	
	

	

	ACKNOWLEDGET SCHOLARSHIP GUIDELINES   

I agree that I have read and will abide by the Eckerd College Scholarship Guidelines as stated.

                                                                      

                                                                        xx

Signed Name





Date


	Name of workshop or seminar:
	

	Workshop/Seminar Date:
	


Request for Funding 
Total cost to attend the workshop or seminar for which you are requesting funds: 

Registration: $____________
Travel/Lodging: 
$__________  
Meals: $______________
Other: $_________________
Total Cost for Workshop or Seminar: $__________________
Matching/supporting funds from the employee’s department: 


$_________________

Amount of funding you are requesting from Scholarship Fund: 

$________________

Supporting Information

1. Briefly describe the workshop or seminar for which you are requesting funds.  (Attach program description or other supporting information )
2. Please describe how an Eckerd College Staff Development Scholarship will support the acquisition of new capabilities/ competencies/skills relevant to your job?

3. How will participation in this program enhance your department and/or the College community?

4. How will you share your newfound knowledge or resource with your colleagues within your department or the College?

	
	

	
	 FORMCHECKBOX 

	Workshop, seminar, or course  is job related, attach supporting memo from supervisor. 


	Item
	What do I need to do
	Completed

	Scholarship Application Form
	Have I completed all sections of the form including travel/lodging?
	
[image: image1]

	Documentation outlining proposed program
	Have I included workshop/course outline or other relevant information?
	

	Support with all relevant signatures
	Has my supervisor completed and signed the application and provided a Memorandum of Support?  
	


ENDORSED BY:

Immediate Supervisor Signature*:__________________________________________
Date:_____

*Support Memo Attached
Vice President/Dean:____________________________________________________
Date:_____

Decision of the Staff Development Committee

Date of consideration of the scholarship application 
Approved____________


Denied: _______________
Signed on behalf of the Staff Development Committee__________________________________________

Name (please print):_________________________________________________Date:________________
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