ECKERD COLLEGE TELECOMMUTING AGREEMENT
As an Eckerd College telecommuter employee, I understand and agree to the following: 
1. I agree to perform services for Eckerd College as a Telecommuter/Extended Workplace employee. I understand that this agreement is voluntary and may be suspended or terminated by the College.  If the agreement is terminated, two weeks will be allotted for me to transition back to the worksite if circumstances permit. I agree to report to my Eckerd College work location as required by my supervisor, for department meetings, training, etc. 
2. I agree that my duties, obligations, responsibilities and conditions of employment with the College remain unchanged. My salary and benefits remain unchanged. 
3. I agree that my work hours, compensation and other terms and conditions of employment will conform with Eckerd College personnel rules and policies.

4. I agree to restrict use of the College’s provided equipment and supplies located in my remote work site, to the same policies that apply to campus-based equipment. 
5. I agree to designate a remote workspace. The workspace will accommodate any equipment to be used in my work, and I will protect the workspace from any hazards and dangers that could affect the equipment and me. 
6. I agree to abide by Eckerd College’s policies covering information, security, software, licensing and data privacy as well as the requirements of applicable state and federal government statutes. 
7. In the event of equipment malfunction, I agree to notify my supervisor as well as IT as soon as practical. If the malfunction precludes me from working on my work assignment, I understand that I may be assigned other work and/or work location. 
8. With advance notice, I agree that authorized College representatives can make on‑site visits to my remote work location to determine that the work area is suitable, safe, and free from hazards and to maintain, repair, inspect, or retrieve College-owned equipment, software, data, and/or supplies. 
9. I understand that the College will not be liable for injuries to members of my family or any other persons at my home work location. 
10. I understand that my remote workspace is considered an extension of my Eckerd College workspace and therefore, I am governed by the provisions of workers compensation. If I have a job-related accident during my remote work hours, I will report it to my supervisor and Human Resources as soon as possible and in no case more than 24 hours after the accident. 

11. I agree that any products, documents, reports or data created as a result of my work related activities are owned by the College. 
12. Maintenance and repair of employee-owned equipment is the responsibility of the employee.  Eckerd College is not liable for such equipment even if the employee is engaged in College work at the time of malfunction.
13. I agree to return all Eckerd College-owned equipment, software, products, supplies, documents and data if I leave my employment with Eckerd College or am requested to do so by my supervisor. I agree to reimburse Eckerd College for any of the foregoing, which is not returned. I further understand that if I leave Eckerd College employment, any monies owed will be deducted from monies due me. 
14. I agree to comply with all state laws and Eckerd College policies, including the Telecommuting/Extended Work Place Policy and the IT communication policies. I understand that failure to comply may result in loss of telecommuting privileges and/or disciplinary measures up to and including dismissal. 
15. I understand that in the event of a pandemic, I may be asked by the College to continue to participate in the telecommuting program.  

16. If I am not a current telecommuter, and in the event of a pandemic or hurricane event that forces the College to close for a period beyond seven days which necessitates the need for employees to telecommute, I may be asked to participate in the program and agree to the conditions stated in this agreement.
Non-Reimbursable Non-Payable Expenses 
1. I understand that expenses not stated on the Telecommuting Agreement Form and that have not received prior approval from my supervisor and the Dean/VP will be my responsibility. 

2. 
I understand that costs related to remodeling and/or furnishing the work space        shall be non-reimbursable/non-payable by Eckerd College. 
3.
I understand that normal household expenses such as heating and electricity shall be non-reimbursable/non-payable by Eckerd College.
4. 
I understand that the maintenance/repair of all personally owned equipment shall be non-reimbursable/non-payable by Eckerd College.
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________________________________________________
Signature of Employee




Date:

Signature of Supervisor




Date:

Human Resources Specialist



Date:

Information Technologies Director


Date:

Note:  In the event of a pandemic, supervisors may scan this agreement after it is signed by the employee and E-mail to HR and IT directly.
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